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Gateway

Gateway

Launched in 2010, the Indiana Gateway for
Government Units (Gateway) is a data collection &
transparency portal supported by the State of
Indiana and used by thousands of local government
officials, researchers, and taxpayers.

An Open Door into Local Government Finance ==~
Conflctof Enterest Upload Tool»

G

’ v iR
‘public dollars are budgeted and spent by Indiana's local units of government.

doth.

State and local governments submit financial & f«.‘.fm"‘c?»“.ﬁm
operational data in Gateway, including financial o K
reports, budgets, employee compensation reports, T

debt issuances, TIF summaries, as well as some
other information.

Partner agencies include: m '1 u ‘

> State Board of Accounts

> Dept of Local Government Finance
> Indiana Gaming Commission ———
> Indiana State Auditor : : y wast WD

assra e ion S fndrs

feSzEhsu




Gateway

First — you need access to Gateway

If you haven't done that yet, email
gateway@sboa.in.gov

Indicate you are the new County Auditor

and provide:
e Your name
* That you're the new Auditor for ___ County &
are requesting Gateway access
* Your email address
e The former Auditor’s info

+ Name
v Email
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Confltofterest Upload ool »

An Open Door into Local Government Finange ="~
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Annual Financial Report

Gateway _
* AFRs required by IC 5-11-1-4(a) — o 0 ST e
+ Shall be filed electronically in Gateway JO— ‘ ol
no later than 60 days after close S

> March 1, 2023 prems
> (leap years — February 29)

Core Reporting

* In mid-March, those who haven't
submitted will be notified in writing by
SBOA

 If it's gong to be late, contact SBOA
and let them know

g

System Functions £

Counties

* No specific statutory requirement

* Would fall under the generic provisions in
IC 5-3-1

* We would recommend publishing as soon as
possible but no later than March 1
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Annual Financial Report

“Fiscal Officer” is the person who
is required to submit the AFR

Unit Type Fiscal Officer

Counties Auditor

Cities Clerk Treasurer or Controller
Towns Clerk Treasurer

Townships Trustee

Libraries Treasurer

Special Districts Treasurer or Controller
Schools Treasurer or Controller

https://gateway.ifionline.org/userguides/AFRguide

e e L Access to Annual Financial Report
- Limited Delegation of Authority (LDA) form

Name of Unit and County.

* https://www.in.gov/sboa/files/DelegationForm.pdf
» Gives "edit” (input and changes) access

eyt prs o ot s + County in Part |

T * Delegate signs in Part |l

EERE . * Email completed form to gateway@sboa.in.gov

INWITNESS WHEREOF, | have hereunto set my hand this dayof 20

Signature of Responsible Ofcial Prinied Name and Tile of Responsible Ofical

1, the Delegate going, hereby the

LDA link also available in the AFR User Guide - search limited’ once in the
Guide



https://gateway.ifionline.org/userguides/AFRguide
https://www.in.gov/sboa/files/DelegationForm.pdf
mailto:gateway@sboa.in.gov
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Annual Financial Report - Access

;I Gat eway Dashboard = Report Search O a

An Open Door into Local Government Finance

Gateway collects and provides access to information about how taxes and other
public dollars are budgeted and spent by Indiana’s local units of government.

Report
Tax Increment searchby ¢
Finance Districts address or,

o e— tax unit ggE

TIE District Viewer

sie &
Y

Access local When 1s your budget heanng?

About Gateway + Contact Us.

Indians Gateway for < s e forlocal unis " s well as 3 publc 8coess POWERED BY
'd e Indians Business Research Ceniar st U's Kebey S s
e b=
y ol Losal G £ ¢ Boad the 105808 GAMI0Y. Commission and

e Stale Auddor

https://gateway.ifionline.org/default.aspx o
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Annual Financial Report - Access

G INDIANA
at ewanor government units

@ Home @About @ User Guides

The Indiana Gateway for Units provides a il for local units to
submit their financial forms to the State of Indiana. This site works best in Firefox and Chrome. Internet Explerer is not a supported
browser.
Authorized Personnel Login
Announcements

. d Gateway Reporting Access Authorized User Policy
st
The local official login portion of Gateway is accessible only by officials directly

responsible for entering and submitting reports to the State. Usemames are specific fo

Forgory oY
OIg01 your paswol the person who receives authorization. Read full policy »

Please note: Passwords are CASE sensifive.

After 5 failed attempts 1o log in, your acoount will be locked—
notify ibrctech @iu. edu.

Request Authorization to Access Gateway

Indiana Gatevay for Govemment Uit is e collection platiorm for local units of govemment to submit required data to the State of Indiana, s well s a public access foal for citzens. It POWERED BY
represents a unique partnership between the State of Indiana and the Indiana Business Research Center at IU's Kelley School of Business. with initial support from the Lilly Endowment v
and sustainable support from the State of Indiana. f’
Participating state agencies curently inciude the Indiana Department of L Finance the State Board of Accounts.the Relstions Board. the Indiana Gaming 11
Commissien and the State Auditor.

11
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Annual Financial Report - Access

INDIANA

Gateway. oo o

@ Home  @About @ User Guides

The Indiana Gateway for Units provides a il for local units to
submit their financial forms 1o the State of Indiana. This site works best in Firefox and Ghrame. Internet Explorer is not a supported
browser.
Authorized Personnel Login
Announcements

serNem:
pesser

I Forgot your password? I

‘Gateway Reporting Access Authorized User Policy

The local official login portion of Gateway is accessible only by officials directly
responsible for entering and submitting reports to the State. Usernames are specific to
the person who receives authorization. Read full policy »

Please nole: Passwords are CASE sensifive.

After 5 failed attempts fo log in. your account vill be locked—
oty ibrctech@iu.edu.

Request Authorization to Access Galeway

tothe State of Indiana. as well 35 a public access toal for citizens. It POWERED BY
izl from the Lilly End t
il support from the Lily Endowment pa

Indiana Gateway for Govemment Units is for local units [ i
represents a unique parinership behween the State of Indiana and the Indiana Business Research Genter at IU's Kelley School of Business, vith
and sustainable support from the State of Indiana.

Participating stat currently include the Indiana Depariment of L Finance  the State Board of Accounts the Indiana Education Employment Relations Board. the Indiana Gaming

Commission and the Slate Audior

2/7/2023

12

12

Annual Financial Report - Access

INDIANA

Gat ewanor government units

o

ccount Sctongs. @ User

o ©

Welcome to the Indiana Gateway for Government Units

As an authorzed user. you will have at least cne appication to use. Each of these appications enabies a Jocal unt 10 submi &5 required forms, reports or fles 10 the appropriate
state agency, Agencies currently inchude Department of Local Government Finance, State Board of A Indiana Ed Employ Relations Board ana

indiana Gaming Commission

Select Application

Department of Local Government Finance (DLGF) Deadline State Board of Accounts (SBOA) Deadtine
Assessor Repors Mar 31 o Jan 31
Budgets Detaty Detats

sue 14 days aner

Detats =y

13
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Annual Financial Report - Access

(:3}25113‘53 Ihﬂm#f;?

for government units An Informati

ﬁ Home About a Aeeount Settings (7, User Guides {2 ) Logout

Select Unit
Select Unit from List
Click a link below to select your unit.
Unit Name Link Unit Type Unit County
Sboa City Unit Submitter

Sboa County Unit Submitter

3 Hosnital Lnit

2/7/2023

Annual Financial Report - Access

(:}1511:(3 INEH?;?

for government units

An Information for Indiana D

Indiana State

A Home (], About Account Setting User Guides (i) Logout
i) i o e (Y @)tos Board of Accounts
Selecta Unit = Select Year County: sboatest County
Unit Sboa City Unit

Click a link below to select your year. Changes to a prior year report do not affect the next year.

Select a Year

This report is available for editing.
2022

This report i available for editing.
2021

This report is locked and no longer available for editing.
2020

20 1 9 This report i locked and no longer available for editing.

and0 This report is available for editing.

15
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Annual Financial Report Main Menu @

r=part. Some of th ‘based on ty hat you gave 1o the.
Fyou nesd 1 go ofthe answers to cickon oo
Unit Information status
Uit Questions The answers o thess quastions dstermine what forms are svaiable i the system Complete
Identify Enterprises. Identify your utities and other enterpr business. Examples include Public 4E i
Transportation, Convention Centers, Parking Garages, Airperts, Internet Services, ete.
Depariments ‘elscr deparcments that are i uss and provids ocal names for soma deparmants 14 Depariment(s)
Schedule of Officials Enter information regarding officials and contact information. Complete
Core Reporting status
Finaneial Data by Fund Enmer or change basic: for the year. This includes addi deleting funds, entering 56 Fundis)
beginning cash and i for each fund.
Fund Type: ‘Select tne fund type for funds ntere n financisl dats by fund Type Set For All Funds
Capital Assets. Using your nd I land, building, machinery, etc.) $5.008.541
a5 of the end of the year. Show the total purchases of capital assets during the year (if any) in the in Assats
8 ’ ies or e year (Fany) in the
Raductions column
Grants Compieta the Grant Schedula for grants you received or istursad money from during the yaar 2Grant(s)
Assounts Accounts 4 Recard(s)
Transfer Schedule Compieta the Transfer Scheduls wih sl ransfars made befween funds during the yesr 1 Recordl(s)
Interfund Loan Senedule Campiete the Interiund Loan Scheduie wih the ending balance of all cans between funds at year end 1 Recard(s)
Dbt Completa the Deb Scheduk (bond issuss, notes and loans payable, eic) as o the end of the year. Show 2 Recardl(s)
the totsl adeltons and reductons in debt
Leases Amount of lease payments due durring the following yesr. 1 Record(s)
: i unit has given to entiss such ss: Voluntear Fire Depts, YMCA, Sarior 1 Recard(s)
‘Governmental Entities: Citizen Centers, ete.
opes Informatan 25) pl paricipatesin. 1 Racard(s)
Pensi Information about what pension plans the urit adminsters or paricipates in ot Complta
Tax Abstement Information about tex sbataments tat sfect s urit 2Record(s)
i ist i datermining risk Completa
Uplosd Public Offcial PerIC 5-4-1:5.1(e) o a copy of bonds fied Uploaded
Surety Bonds
System Functions Status
Uplozd Files Uploadi ‘option for units with venders ponion of Not Uploaded
their repan by upioading files.
Annual Report Outputs Reports may be viewed as PDFs or Excel spreadsheets. Available
ncial Download 4 SEFAIn Sxcsl Avaiabie
Review Submission Rewiew any submission errers or wamings. Available

16
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Mot Submitted
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Annual Financial Report Main Menu @

Unit Information
Unit Questions

The sections below are the ones that are required to complete your annual financial report. Some of these sections are based on the answers that you gave 1o the
questions on the previous screen. If you need to go back and change any of the answers 10 those questions, click on Unit Questions above

The answers 10 these questions determine what forms are available in the system

Status

Complete

Identify Enterprises identify your utilities and other enterprises that operate like a business. Examples include Public 4 Enterprise(s)
Transportation, Convention Centers, Farking Garages, Airports, Internet Services. &ic
Departments Select departments that are in use and provide local names for some depanmants 14 Department(s)
Schedulg of Officials Enter information regarding officials and contact information Complete
17

17
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Annual Financial Report - Unit Questions

AFR Unit Questions @

Plaase answer all of the questons balow by choking es or No 3= appropriaie. Please maka sure you answer he quastons comacly 2s fhay Wil
determine the i for you to complete your annusal repart.

1. Has your unit received or disbursed any Federal meney from grants?
The amaunt of Federal funding that is reseived or disbursad 8uring the year sfiects th type of engagement
that you are required fo have performed by the State Board of Accoun's as wel as the format and contert of
the Financial Statemanis. Faderal grans can come to you in diferent forms including: direct granis fram
Fedaral agencies; Amounts passed fhrough from the State; Loan and Loan guarantes programs {indluding the

®Yes ONo

State Revalving Loan Frogram, if part of the equivalency program); Receipt of Donated property; Food
commodities: Interest subsidies: Insurance: Endowments: and Program income. Click beiow for more.
information on grants. Addifional Information

2. Did your unit di for financial assistance fo entifies?
‘Examples include Volunieer Fire Depariments, 4+, YMCA, Youin Leagues, Senier Crizen Ogniers, sic. Danet
consider amounts you paid for go03s of serisss i answenng this queston

@ ves ONo

3. Does your unit have any Utilities or other Enterprises?
Governmental units often provide senvicss that are aperated like 3 business and charge fees to xtamal users
for goass or servicss raiher than receving t2x doliars, These aetiviies are called Entarprisas. The mest
common Enterprises are utiities such a3 WWater and Wastewater, Cther types of Enterprises could include
Pubic Transpartaton, Canvention Genters, Parking Garages, Airports, Intemet Senvices, ete.

@ ves ONo

4. Does your unit departmentalize?
Degariments are areas of respansibdity within 2 unit that do not act like enterprises. Exampies of departments
inctuge: Austar. Sherifl. Mayor.

@ ves ONo

5.1 Did your unit have outstanding debt at any time during the year, including at year-end?
Dibt can b in the form of bonds, notes, loans, or judgments payable aver more than one year. Leases are.
eonsidered separately (see auestion © below)

@ ves ONo

5421 yes, do the bond covenants or loan agresments require you fo receive an audi? Yes - Biennially v

5.2 Does your unit plan to issue new bond debt in the next 12 months?
Mew band issuznea ofien regures 2n audt of your recerds wihin the 12t Wwe years. I1s imeeniant to provide
the most up o cate information as so0n 25 you becomeaware. Auait seneduies are plamned outin Maren for | o g
the remainder of the year. I you anficipate that you will issue new bonds in the next 12 months, you should Yes @No
answer Yes here

Received federal grants?

Disbursed money to non-governmental
entities?

Enterp rises? (parking garage, convention center, etc.)
Does unit departmentalize?
Outstanding debt at anytime during
the year?

Bond covenants require audits? How
frequently?

Does unit plan to issue debt in the next
year?

18
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Annual Financial Report - Unit Questions

* Outstanding leases?

» Capital asset records maintained?

* Asset threshold?

+ Can data from system be
uploaded?

* What accounting system is used?

* Will unit produce GAAP
statements?

* Does unit provide Other Post
Employment Benefits (OPEB)?

* Were there interfund transfers?

6. Does your unit have any outstanding leases? ® Yes CNo
A cnirect by which ane party comveys 2N, propery. services, sio. 1o ancther for 3 spscified time.

usually in retur for a periodic payment

7. Do you maintain records listing the types and values of assets owned by the unit?

Assats include land, buildings, infrastructure, uehicles, equipment, etc. ® ves ONo

7a. What is your capital asset threshold?

55,000

£

8. Do you have data files from your accounting system to upload your beginning fund balances,
receipts and disbursements?

You must get these fies from your vendor's acoourting system. If you have questions on how o get hese | ® ves ONo
files. plesse contact your vender

9. What accounting system is used to maintain the entity’s financial activity? This is the system
where you obtained the information reported in the Annual Financial Report on Gateway. This does
notinclude by other for Annual Financial Reports

Regional Data Services (RDS) ¥

0. Do you anticipate that you will produce GAAP statements for your unit as a whale and require
an audit of these statements?

s 3 reminder, anly regulstary statements 2re campled from AFR gatewsy dats submissions. The unitis
responsible for compilation of BAAP statements, either through its own employees or contract, and must
hava trese staiemants avallztle st the tme of sudt.

® Yes ONo

11. Does your unit provide other p (OPEE) to
OPES are benefits other than pensions that are provided to refired emplayees. These benefits principally
imwolve hesitn care benefits, but may slse include Ife insurance, dissaiity, legal and ciher servicss.

®ves ONo

12. Did your unit make interfund transfers during the year?
Anintarfund transfer moves money from one fund to another fund. For example, moving General Fund
money to the Rainy Day Fund

®Yes ONe

19

19
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Annual Financial Report - Unit Questions

12. Do you have significant contingent liabilities?
& contingency is 2n existing condition, situation, or set of circumstances involving uncenainty to 8 govemment that | @ Yes O No
will stimately be resolved when ane or more future events scour or f3i 3 oceur

Y e e » Contingent liabilities?

Commitments are existing arrangemsnts to enter into future transsetions or events, such as leng-term contractual | @ Yes O/ No

‘obligstion with supgliens for future purchssss st specifed prces or sometimes 23 speciied quanites. ° Sig nifica nt com mitmentS?

15. Do you participate in any joint venturas?
Legal entity of other organization that results from 3 contractual arrangement and that is owned, operated. ar

e o oo e et oy e b, | @ W0 * Is unit in any joint ventures?

participants retsin an ongoing financial interest or responsibiy.

15a. What is the name of the joint venture? N ?
ame:

e Related party t ti
e B * Related party transactions?

interast based upan the relationship shat sxists betwesn the paries to the wansacions. The term is shenusesin | Yes = Ne

cantiast to an amm's ength tranactian . Ta X a b atemen ts?
H

17. Is your unit affected by tax abatements through direct or indirect agreements?

/Atax abatement is an sgreement batwieen one or more govemments and an individual or entity in which one or

o= GEUBMmENts promise 1 forgs 13X T2VENUSS to which they are heruss snited and the ndiiduslorenty | = Yes C'Ne L4 Interfu nd Ioans at year end?

promises to take a specific action that contributes to economic development or benefits the gavernment er ciizens.

.
18, Dic your unit have Interfund Loans (Dus to-Dus from} at year end? P ° CO n d uit d e bt?

An interfund l2an is 3 fransfer that maves mansy from one fund to another fund that will need o be repaid

13. Do you have conduit debt?
A debt instrument issued in the name of a state or local gevernment that is for the benefit of a thind party that is @ Yes O No
crimarily lizble for the repzymant of the d=tt nstrumant.

19a. Describe your cenduit debt.

It is conduit debt.

20
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Annual Financial Report - Unit Questions

.
20. Do you have landfill closure and postclosure care?
* Any landfill closures? e e ot e e of e o i s i | @ves Ol

solid-waste landfill stops accepting solid waste and throughout the postelosure period

* Any holding corps, redevelopment [, oo

Holding Corperation {Building Corp)

authorities, or land banks? e _
* Is there a disaster recovery plan? e - .

The following must be filed with the Annual Report per IC 5-14-4-27 (h).

I certify that my unit has adopted the minimum internal control standards as required per IC 3-111-27(e). | @ ves O

Then... S el gl

 Certify minimum internal controls
standards have been adopted - yes
or no

+ Certify "personnel” have received
internal control training

21

21
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AFR Unit Questions @
Framem e o o Bl oy kg Voo i et Pl s e you e e i ey o= oy il

Summary - Unit Questions posth e

1. Has your uni from grants? @ ves ONo
The amaunt of Federal funding that is received or disbursed during the year affects the type of engagement
that you are required fo have performed by the State Board of Accounts as well 25 the format and content of
the Financial Statemanis. come to you in luding: dract grants from
Fadaral agensies; Amounts passad through from the State; Loan and Loan guarantee programs (including the

* Answer all questions as correctly as you  [mromsm s riemnn
can

2. Did y i s entiies? ®ves ONo
Examples include Volunieer Fire Departments, 4H, YMCA, Youth Leagues, Senior Gitizen Centers, ete. Do not

» Example — if training for internal [

3. Does your unit have any Utilities or other Enterprisss? ®ves OMo

controls hasn't been provided, e e e
answer the last item 'no’

Fubliz Transportston, Convention Genters. Parking Garages, Alroorts, intemst Services ets.

4. Does your unit departmentalize? @ Yes ONo
Deegariments are areas of responsibity within a unit that da not act ke enterprises. Examples of deparments
inciuge: Augtor, Sher, Mayar.

5.1 Did your unit have outstanding debt at any time during the year, including at ysar-end? @ ves ONo
Dbt can bain the form of bands, nofss, loans, or judgments payatis over mor than one year. Leases are
considered separately (see question & beiow).

512 yes, do the bond covenants ar loan agreements require you to receive an audit? Ves - Biennially v

5.2 Does your unit plan to issue new bond debt in the next 12 months?
New bang it of your thelast two years. ITs imporiant to pravide
the mest 233000 in March for
the remainder of the year. if you anicpate that you wil issue new bonds in the next 12 months, you should
answerYes here.

& .
22

OYes @No
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Annual Financial Report Main Menu @

The sectons baiow are the ones that are required to complate your annual financial report. Some of these sections are based on the answers that you gave 1o the
questions on the previous screen. If you need to go back and change any of the answers 10 those questions, click on Unit Questions above

Unit Information Status

Unit Questions The answers 10 these questions determine what forms are available in the system Complete

Identify Enterprises - identify your utilities and other enterprises that operate like a business. Examples include Public 4 Enterprise(s)
Transportation, Convention Centers, Parking Garages, Airports, Internet Services. etc

Departments Select departments that are in use and provide local names for some depanmants 14 Department(s)

Schedulg of Officials Enter information regarding officials and contact information. Compiete

23

23
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Identify Enterprises Save Al Work | _Retumio AFR Main Menu |

Idertity and dé-scorbe your Ltilities and other énterprises thal operate like a busness. Examples of other types of enterprses intlude: Publc Transportation, Comention Centers
Paring Garages, Arporis. Inbemel Services, ste

Add Row |
Debens  Blamag Enterprise Typs (Desccription:
x Wastwabes Waslewater Ubiey Wastewaber
X vt

ke LSty
x

Save All Wark | Retum to AFR Main Menu |

Annual Financial Report - Main Menu

Annual Financial Report Main Menu @

questions on the previous screen. I you need to go back and change any of the answers 1o those questions, click on Unit Questions above

Unit Information

The sections beiow are the ones that are required 1o complete your annual financial report. Some of these sections are based on the answers that you gave 10 the

Status
Unit Questions The answers 10 these questions determine what forms are available in the system Complete
Identify Enterprises identify your utilities and other enterprises that operate like a business. Examples include Public 4 Enterprise(s)
Transportation, Convention Centers, Farking Garages, Airports, Internet Services. &ic
Departments Select departments that are in use and provide local names for some depanmants 14 Department(s)
ial Enter information regarding officials and contact information. Compiete

25
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Annual Financial Report - Departments

Departments Retum to AFR Main Menu

Check to Include Department Number Standard Department Name Local Department Name Add
0040 Controller
0041 Clerk-Treasurer (City/Town Units Only)
0042 Clerk (Clerk/Treasurer)

0043 Treasurer (City/Town Units Only)
0044 Mayor

0050 Deputy Controller

0054 Deputy Mayor

0066 PBTABOA Board

0067 Board Of Education

=

26
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Annual Financial Report Main Menu @

The sectons baiow are the ones that are required to complate your annual financial report. Some of these sections are based on the answers that you gave 1o the
questions on the previous screen. If you need to go back and change any of the answers 10 those questions, click on Unit Questions above

Unit Information Status

Unit Questions The answers 10 these questions determine what forms are available in the system Complete

Identify Enterprises identify your utilities and other enterprises that operate like a business. Examples include Public 4 Enterprise(s)
Transportation, Convention Centers, Farking Garages, Airports, Internet Services. &ic

Departments Select departments that are in use and provide local names for some depanmants 14 Department(s)

Schedule of Officials - Enter information regarding officials and contact information Complete

27
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Annual Financial Report - Officials

Schedule of Officials @

Please fill out the form below as completely as pnmlhle “You may leave an item blank if it is not applicable. Check the Mark Complete
checkbox at the bottom of the screen when finished.

Save All Work | | Return to AFR Main Menu

Legal Name of County: Sboa County Unit

Primary Contact Person: B Hall

(Office Sireet Address: 454 Indiana Ave, Ste 210

Office City: Indianapolis

Office Zip: 46204

Office Phone: 3172740465

Fax 3172788392

Email Address: bholl@iredu

‘OFFICIALS: (Please complete the following with names, dates, & addresses of officials.) (Make sure to include the entire term for elected officials. Others will be onan

annual basis.)

Complete the Schedule of Officials — this is often overlooked or not
fully completed. It's important the mailing address of the official,
phone, and email are included. 2

28
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Core Reporting Status
Financial Data by Fund - Enter or change basic financial information for the year. This includes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Typs Select the fund type for funds entered in financial data by fund Type Set For All Funds
Capital Assets Using your Capital Asset records, complete the Schedule of Capital Assets (land, building, machinery, etc.) $5,009,541
3s of the end of the y=ar Show the total purchases of capital 3ssets dunng the year (if any) in the in Assets
Additions column. Show sales or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complate the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable/Receivable Accounts Payable'Receivable 4 Record(s)
Transfer Schedule Comglete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Interfund Loan Schedule Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. eic) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Financial Assistance to Non Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
Governmentzl Entities Citizen Centers. etc
OFPEB Iinformation about what other postemployment benefit (OFPEE) plans the unit administers or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Compiete
Tax Abatement Information about tax abatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complete
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds

29
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Annual Financial Report - Financial Data by Fund

Ending balances from the year before should carry forward to the beginning
balance column for the current year. However, confirm that financial information
provided by the client has the same beginning balance information.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Governmental Activities

Delete Edit Local Fund Name B'“'""‘m': End.i,':,.m annino B";::: Receipts  Disbursements m“"nﬁ:»
x & :ﬁ:m?i";':f: $0.00 $0.00 $4,828,048.04 ’""m "”ﬁzﬁ $549864472  a
x |4 :g:g—;fg%sﬁsimno $0.00 $0.00 $43,104.82 M‘o'::: Mfﬁ; $43,104.82
X P g :g;;:;‘\cs;:gﬂ‘i’m‘:"“ $0.00 $0.00 $220,882.40 ”:i;:; m:_ﬂ;g $132,557.97
x |4 ;gzt;g?n‘vz?gfm $0.00 $0.00 $12,536.73 ﬁ "ﬁg s00
30
30

Annual Financial Report - Adding Funds

Standard Fund - Set by statute or SBOA Chart of Accounts
To add:

Enter name of fund, fund number, check the box if associated with a federal grant, and
search the SBOA fund list

Add a Fund for Governmental Activities

To Add a Standard Fund To Add a Custom Fund - Bulld a Custom Fund
Follow the steps bekow. In step 4, ender key words one at 3 time that name o describe f y . you wil 8 custon fund
the e The syster wil stermgt 10 relate these keywords 1o the standard fund kst Use the lnk abows 1o begn the process. You will be asked & seres of questions sbout

1. Enter the local name used for this fund, Return 1 Financial Duta by Fund

COIT - ABC Program COIT - Special Legislation has been selected.
. Click here to add this fund

2. Entar the local number used for shis fund, f your it does not 3

nuriber funds, create & mumbes that il be ursgue 10 tis fund

6rag

3. Chack here if thi

COIT - Special Legislation
OMT Couty Distnbuthe Saanes
-1
¢

31
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Annual Financial Report - Adding Funds

Custom Fund - a fund created locally and not from SBOA's list

To add:
Enter name of fund, fund number, check if associated with a federal grant, and answer if
part of a utility or enterprise.

Add a Fund to Governmental Activities
(Return to Standard Fund Entry)

This page will ask 2 series of questians ta determine what type of fund you wish ta asd. You must complete all questens presented. and cick on the Froceed 1o next step knk 1o
Enish adding a fund.
1. Entar the local name used for this fund.
Parking Garage Bond - 2004
2. Enter the local number used for this fund. If your unt does not number funds, create 8 numbes that wil be unique ta this fund
78

3.1 Chack hars i this fund ks associated with a grant.

Q. I51hés fur partof a utlty? (Ex Water, Wastewater, Gas, Electric, Stom Water, Trash, etc )

T Yes ® Mo

Q. Is this fund used & it for are fnanced ina 10 privale business enterprises, where the intent of he gaverning
body is that the cast (expenses, inc or senices ona is financed or

hrough user charges? (Transit systems, airports, swimming pools, golf courses, parking garages or cemeteries are some exampies of operations that might quility )
# ves © N

Tnis fund should be associated with X select o the st befom, or 9o 10 the enterpiice management page 1 3dd 3 new

enterprise[WASTEWATER

32

32

Governmental Activities

Loeal Fund tame [Fund e « Each fund needs identified by
g:gggz?g:;ﬁ?”‘rs Special Revenue f
und type
0000000005 - POLICE PENSION Pension Trust
107002 Police Pension | | ° Fund typeS ShOUId carry
0000000006 - LEVY EXCESS FUND | i
102351 Levy Excess [ R > forward from the 2021 AFR, but
. o anongs o | — confirm type is correctly
0000000008 - CUM CAPITAL IMPROVEMENTS E:g';:z; identified
TS e I (nternal Service P
elec P b ot * New funds will need a type
Local Fund Name ‘ g::tf::‘?;m " J i d e nt i fi ed
Other
1111 - general N .
106850 Enterprise Operating Enterprises 4 Types can be fou nd N the
dropdown next to the fund
name

33

33
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Annual Financial Report - Main Menu

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Type Select the fund type for funds entared in financial data by fund Type Set For All Funds
Capital Assets - Using your Capnal Asset T P the S iz of Capital Assets (land, building, machinery, stc.) $5,009,541
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the in Assets
Additions column. Show saies or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complete the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable/Receivable Accounts Payable/Receivable 4 Record(s)
Transfs hedule Comgplete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Interfund Loan Schedul Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Financial Assistance to Non Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
v ntal Entiti Citzen Centers, etc
OPEB Iinformation about what other postemployment benefit (OFEE) plans the unit administers or participates in
Pensions information about what pension plans the unit administers or participates in
Tax Abatement Information sbout tax sbatements that sffect this unt
Risk Assessment Annual! questions to assist in determining risk. Complets
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds
34

34

Annual Financial Report - Capital Assets

Capital Assets @ (s e e s Every unit should have a complete listing
“E‘"”":' e mm‘:ggs‘Z:‘;’;lig::‘f;?f;;i:ﬁii%ﬁé!ﬁT.?L,"m’;i:1?2.’.’35!:;“5533;221.,, Of a" capital assets refl ectin g th eir
e e TR b g e b acquisition value
i el s R — Capital assets should be on SBOA
e e n = prescribed Form 369 or an alternately
W oo approved form (like one from a
R et ] o e computer system)
T o == s Beginning balances should carry
— - e forward. If needed, the beginning
oon balance can be double-clicked and
S R edited as needed
et e : “Required” must have something in the
S ‘ cell - even if it's $0. Otherwise, errors
S — will prevent submission %

35
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Annual Financial Report - Capital Assets

Capital Assets @ (=) ===
e e e e B Reminder:
e - NomDoprecisbl Asset o Only assets over the threshold would be
e R I reported on the asset schedule in the
Oiner o eprectaie aests - ey AFR.
- Depreci Assets
e i e — ——— o By category, report additions and
i e e reductions for the year (ending balance will be
s mone o] o] o calculated and should agree to your asset report/ledger)
Dep
e S e e - o Don’t forget to “Save and Recalculate”
R o e e o (red circle)
Save And FRecaioua ek 1o AFF W ien 36

36

Governmental Activities - Accumulated Depreciation
Govarnment or Enterprisa | aagmmmmmwm.m| Addlions|  Reducticns Ending Bstanca as of Juna 30, 2024
Infrazfructurs $5,000.00 £300.00 $5,000.00 EE00.00
Eulidinga F3.000.00 $500.00 F.000.0 $500.00
Improwemanta Other Than Bulidings $10,000.00 §1,000.00 $10,000.00 §,000.00
Hachinary, Equipment, and Vahiclas Redquired Raquired Redquired 00
Eacia and Other $12,000.00 §1,200.00 $12,000.00 §1,200.00

Accumulated Depreciation — the amount of depreciation on assets accumulated since
acquisition.

Additions are the current year depreciation
Reductions are the accumulated depreciation on assets that were sold, reclassified, or
otherwise sold during the year. 57

37
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Annual Financial Report - Capital Assets

o In the Unit Question section, if the
official answers "no” to question #7, the
P S N —— capital asset section will not appear

Assefs include land, buildings, infrastructure, vehicles, equipment, eic ®ves Ono

o By answering ‘'no’, the unit is saying
+ They don't have any capital assets, or

v Without records, they are in noncompliance
with SBOA guidelines

7a. What is your capital asset threshold?

55,000

a Not uncommon for the official to answer
'no’ in error

38
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Annual Financial Report - Grants

‘Amount of
Federsl | Amountof | Amountof | Amountof
Local Project Name/ | Federal Awards Loans Federal | Insurance in
Description Program Pass CFDA Award Grant Disburs Provided to | Qutstandin | Noncash | Effect During
Title/Project Federal Through  [Numb | Award Name | Number Type Local Fund Receipts | =-ments | Subrecipients | gatYear | Assistance | the Year
Name Agency Agency er During the End for the Year
Year
Coronsvirus Relief  |CARESAst | The Tressury | Indiana 21.018|CARES CRF | CY 2021 Reimbursement | 150 31303600 s12.838.00 $0.00 $0.00 50.00 $0.00
Fund Deganment | Finance Grant CORONAVIRUS
Program/Cares/IFA Authority RELIEF FUND
PROGRAM/CARES
IF&
Pendleton Roundabout | Group I Federal Ingizna 20.205| CCMG CY2021-2 |Remourzamant | 258 51,118.017.63 [ 5757.668.72 30.00 30.00 30.00 30.00
and Pedstrian Bridge Hignuizy Departmant of Grant
Administration | Transportaion
ARP CORONAVIRUS | US TREASURY | INDIANA 21.027| ARFA oY 2021 Advance Gramt | 178 AR 3403,426.88 50.00 $0.00 $0.00 $0.00 $0.00
STATEL FINANCE CORONAVIRUS
LOCAL FISCAL AUTHORITY LOCAL FISCAL
RECOVERY RECTVERY FUND

Grant reporting is a common source of SBOA noncompliance issues
* Grants not reported

* Incorrect financial activity

+ Grantor information wrong or missing

The schedule is important because
+ It allows SBOA to determine units that require a federal audit

» In federal audits, it serves as the Schedule of Expenditures of Federal Assistance, which is
audited and opined upon ®

39
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Annual Financial Report - Grants

Amount of
Federal | Amountof | Amountof | Amountof
Local Project Name/ |  Federal Awards Loans Federal | Insurance in
Description Program Pass CFDA Award Grant Disburs Provided to | Qutstandin | Noncash | Effect During
TitleiProject Federal Through  [Numb | Award Name | Number Type Local Fund Receipts | e-ments | Subrecipients | gatYear | Assistance | the Year
Name Agency Agency er During the End for the Year
Year
Coronavirus Relief  |CARESAct | The Treasury | Indisna 21010 cARES CRF [Cv 2021 Reimbursement | 150 31203800 1203200 $0.00 $0.00 30.00 $0.00
Fund Depsrtment | Finance Grant CORONAVIRUS
Program/Cares/IFa Autnority RELIEF FUND
FROGRAM/ICARES
IF&
Pendleton Reundasout | Group I Faderal Indiana 20.205| CCMG CY2021-2 |Remoursamant | 258 31,118,017.63[5757.680.72 $0.00 $0.00 30.00 $0.00
and Pedstrian Bridge Higruzy Department of Grant
Administration | Transportaion
ARP CORDNAVIRUS | US TREASURY | INDIANA 21.027| ARFA oY 2021 Advancs Gramt | 170 ARP 3403435 88 30.00 $0.00 $0.00 30.00 $0.00
STATES FINANCE CORONAVIRUS
LOCAL FISCAL AUTHORITY LOCAL FISCAL
RECOVERY RECOVERY FUND

Only Federal grants are reported in this section of the AFR. State grant activity is
not to be reported here.

The funds on your ledgers accounting for federal grants will need to be identified
and the federal amounts received and disbursed determined for reporting

40
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Annual Financial Report - Grants

H Amountof
Grants can come directly from Pt ittt |t
h f d I Local Project Name/ | - Federal Avards Lozns | Federal | Insurancein
Description Frogram Pass  |CFOA HAward Grant Dishurs | Providedto | Qutstandin | Noncash  |Effect During
t e e era g overn ment or TitlelProject Federsl Through | Numb | Award Neme | - Number Type Local Fund Receipts  [ements | Subrecipients | gatVear | Assistance | the Year
Mame Ageney Ageney | e During the End | forthe Year
passed through another agency Ter
Cownaurus Rele!  |CARESAG  |TheTrsmuy |hdwe  (2U00|CAREECRF |CY22! |Rembusement |10 $13038.00( §13.038.00 LU T 00 00
(almost always the State) Frd Dt [fre Gmt |CCROWAIRLS
Program/Cares FA Autnorty RELIEF FUND
. FRUGRANILARED
Almost always in the form of - L
Pendleton Roundabout |Group I Fegeral Indizna 20.105| CONG oyt 26 51,118,017 63) §747 §G0.T3 20 20 Rl 0w
and Pedsiran Bidge Higfa Deparment of Grant
Cash, but can a|SO be |Oa nS, ’ Murmmsyvauun Traﬁlaspanamn
A3R CORONAVIRUS |US TREASURY | INDIAHA {21,027 | ARFA OV |AdvnezGram |1TBARP ueammel w0 L] L] 00 00
donated prope rty, food SEL FNCE CORONATRUS
it A 2
commodities, and program
Income

Grants can either be advance grants (money provided prior to expending it) or reimbursement
grants (the unit spends their own money first, then gets reimbursed by the grantor agency)

41
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Annual Financial Report - Grants

Project name / description
Federal agency
blank)

Award name

Asst listing numbers -
https://sam.gov/content/assistance-listings

Federal program title (should match Asst Listing No.)
Pass through agency (if a pass through / if not, leave

Assistance listing number (used to be CFDA number)

Grant Information Needed

Award number (if no number is readily available,
can use “FY2022" or something similar)

*Grant type (direct or reimbursement)

*Local fund name/number

*Receipts for the year

*Disbursements for the year

*Amount awarded to subrecipients
*Amount of loans outstanding

*Amount of noncash assistance

*-required information; if nothing is entered, submission error will result

2/7/2023
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Annual Financial Report - Grants

0 sAM.cov:

Home  Search  DataBank  DataServices  Help

Signin

Legacy Website

Assistance Listings

Assistance listings are detailed public descriptions of federal programs that provide grants, loans,
scholarships, insurance, and other types of assistance awards. You may browse assistance listings
across all government agencies to learn about potential funding sources.

If you are looking for grant opportunities, visit our partner site at grants.gov (7.

Search Assistance Listings

e.g. 64.106, school lunches n

a Show active only

Advanced Search

+ Getting started searching assistance listings

4 Using assistance listings advanced search

Federal Users
Manage assistance listings as a federal assistance
coordinator.

Signin to get started

Go to Assistance Listings Federal home

43

43
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Annual Financial Report - Grants

Legacy Website

Assistance Listings

Assistance listings are detailed public descriptions of federal programs that provide grants, loans,
scholarships, insurance, and other types of assistance awards. You may browse assistance listings
across all government agencies to learn about potential funding sources.

If you are looking for grant opportunities, visit our partner site at grants.gov 7.
Search Assistance Listings Advanced Search

Coronavirus State and Local Fiscal Recovery

44

44

Annual Financial Report - Grants

M sAM.cov

Home Search Data Bank Data Services Help

Search All Words v | e.g. 1606N020Q02 Q

Select Domain
+

Assistance Listings
& Showing 1- 1 of 1 results

i 21.027 CORONAVIRUS STATE AND LOCAL FISCAL RECOVERY
Filter By = FUNDS
Sections 602 and 603 of the Social Security Act as added by section 9901 of the
American Rescue Plan Act of 2021 (the “Act”), Pub. L. No. 117-2 (Mar. ...

Dept / Ind Agency Subtier
Keyword Search TREASURY, DEPARTMENT OF THE  DEPARTMENTAL OFFICES

For more information on how to use our keyword search, visit our
help guide (3

O Any Words @

@) Auwords & Results per page
f

O Exact Phrase @ < 1 |of2 > 25 hd

e.g. 64.106 |

“"Coronavirus State and Local Fiscal Recovery" x| 45

45
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Annual Financial Report - Grants

ASSISTANCE LISTINGS

CORONAVIRUS STATE AND LOCAL FISCAL
RECOVERY FUNDS

Note: This Assistance Listing was not updated by the issuing agency in 2023, Please contact the issuing agency listed
under "Contact Information" for more information.

Assistance Listing

Popular Name
Ceronavirus State and Local Fiscal Recovery Funds (CSLFRF), SLFRF

Sub-tier
DEPARTMENTAL OFFICES

Assistance Listing Number
21.027

Related Federal Assistance
Not Applicable.

View available opportunities on Grants.gov related to this Assistance Listing

Overview
Objectives

Sections 602 and 603 of the Social Security Act as added by section 9901 of the American Rescue Plan Act of 2021 (the “Act”),
Pub. L. No. 117-2 (Mar. 11,2021) authorizes the Coronavirus State Fiscal Recovery Fund (CSFRF) and Coronavirus Local Fiscal 46

Recovei Fund (CLFRF) resﬁect'\veli referred to as the “Coronavirus State and Local Fiscal Recoveiﬂmds” or “SLFRF”). which

46

Annual Financial Report - Grant File Upload

Last year, a feature to upload the grant information from a computerized accounting
system was introduced. File specifications to ensure a successful upload can be
found in the AFR User Guide. The process is:

1. To Initiate an upload, click on the Choose File button on the Grants Page. Select the appropriate file from the dialog

2. Once a CSV file has been selected, start the upload process by clicking on the Upload Data button. This will delete the existing grant records. The system will attempt to
load the uploaded file into the database.

3. If the file uploads successfully, the user will get a success status update and the page will reload to show the new records. If the upload is not successiul, the page will
return an error message and reload. Note: it is possible for some records o load even if others don't. The page refreshes in either case so that the user can see the current
record status in the database.

4. After the page refreshes, the user should review the upload results. In cases where there are format errors, the records could load but still contain errors. Scan the data set
for records with red error alerts or required indicators in the field cells. Any remaining errors must be resolved before the entire AFR can be submitted

https://gateway.ifionline.org/userquides/AFRquide

47
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Annual Financial Report - Main Menu

Core Reporting
S E

Fund Type
Capital Assets

BE

Pensions

Tax Abstement

Risk Assessment
Upload Public Official
Surety Bonds

Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering
beginning cash and investment balances, receipts and disbursements for each fund

Select the fund type for funds entered in financial data by fund

Using your Capnal Asset T the S iz of Capital Assets (land, building, machinery, stc.)
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the
Addtions column. Show sailes or other dispositions of capital assets during the year (if any) in the
Reductions column

Complete the Grant Schedule for grants you received or disbursed money from during the year

Accounts Payable/Receivable

Comglete the Transfer Schedule with all transfers made between funds during the year

Comglete the Interfund Loan Schedule with the ending balance of all ioans between funds at year end
Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show
the total additions and reductions in debt

Amount of lease payments due durring the following year.

Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior
Citzen Centers, etc

Iinformation about what other postemployment benefit (OFEE) plans the unit administers or participates in
information about what pension plans the unit administers or participates in

Information sbout tax sbatements that affect this unt

Annual! questions to assist in determining risk.
Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed

Status
56 Fund(s)

Type Set For All Funds
$5,009,541
in Assets

2 Grant(s)
4 Record(s)
1 Record(s)
1 Record(s)
2 Record(s)

1 Record(s)
1 Record(s)

2/7/2023
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Annual Financial Report - Debt

Debt @

Save All Work || Return to AFR Main Menu

Compiete the Debt Schaguis (pond issuss, ines of credit ete) 35 of the ens of the year

Make sure o press the ENTER key

Governmental Activities - Long Term Debt

Delsta

Debt Class.

Description or Purpose

after entering a number

‘Ganeral Obigation Bonds

Revenus Bonds

Test 1 Gensral Obligation Band

Test 2 Ravanue Bonds

Tests Tom

BB

Teat s Ofmer - Long Tem

Governmental Activities - Short Term Debt

Delsta

Dabt Class.

Description or Purposs

- activity for the year
T e .
T term

> ¢ :

see star and arrow)

x
X
x

Unss o1 Creatt

Claime and Juggments

Test  Lings of Crat

Test 7 Claims ang Juagments

Add Row
Baginning rincipal Sasancs
as otury 1. 200 Saktes
s $100.00000
$100 sza0
o sese08500

* Complete this section with debt

Separated between long and short

» All cells/boxes require data (columns
for debt reductions, ending principal balances, and
principal due in 2023 are not in this illustration; use
the slider to move to the right and see all columns -

49
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Annual Financial Report - Debt

Debt @ » Should report actual payments;

B e . A

R P —— not simply amortization schedule
o amounts

Governmental Activities - Long Term Debt

Teats

20000000 s000

s i i e » Actual principal payments
e e o reported in disbursement section

Governmental Activities - Short Term Debt

Teet's Otmar - Long Tem

= — should agree to principal paid in
debt section

* Actual bond proceeds reported in
, receipts section should agree to
debt additions here

Baginning Principal Saiancs

osste | eotciae ‘Dmm‘lwwnlmu _mm".m‘ Amm\mv‘
PRI T Tents Linws ct Crot s siossmnon
K| clamsanduudgnents | Test7Clims and Jucgrments s sz
x [ s sesaosson

T
Gl et
Notes and Loss Paysbie - Shart e

Tar Arsicpason Wararts - Sron Term
e - Shor Teem
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Annual Financial Report - Main Menu

Core Reporting
— E

Fund Type
Capital Assets

Grants

Accounts Payable/Receivable
Transfer Schedule

Interfund Loan Schedule
Debt

Status
Enter or change basic financial information for the year. This includes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Select the fund type for funds entered in financial data by fund Type Set For All Funds
Using your Capital Asset records, complete the Schedule of Capital Assets (land, building, machinery, etc.) $5,009,541
3s of the end of the y=ar Show the total purchases of capital 3ssets dunng the year (if any) in the in Assets
Additions column. Show sales or other dispositions of capital assets during the year (if any) in the
Reductions column
Complate the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable'Receivable 4 Record(s)
Complete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Complete the Debt Schedule (bond issues, notes and loans payable. eic) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Amount of lease payments due durring the following year. 1 Record(s)
Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
Citzen Centers, etc
Iinformation about what other postemployment benefit (OFPEE) plans the unit administers or participates in 1 Record(s)
information about what pension plans the unit administers or participates in Not Compiete
Information about tax abatements that affect this unt 2 Record(s)
Annua! questions to assist in determining risk. Complete
Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded

51
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Annual Financial Report - Leases

¢ Complete this SeCtion With Capital Leases @ Save All Wark || Retum to AFR Main Menu
and operat"’]g Iease activity for Enter the annuallease payment for al eases infroe s ofthe end of theyear. Pleasa inoude all Capts and Operating Leases. Sohoolsshauld also nchde Schoo
the year ke o f.ll“: :\E:SVTERkey on the keyboard afer entering a number to make sure it s saved!
Gi tal Activities e How
+ Separated between long and short |, ... g | P ‘ e
e e tarm?
term X Ko Coplers 537000 11HA202 123112025 :
* Add/delete rows as necessary by
clicking the red “X" on the far left
column
Add Row
Wil you retain
) (o T T mm;-m:::www DYy Froparty stng endot
heleasa tarm?
52
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Annual Financial Report - Main Menu

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This includes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Typs Select the fund type for funds entered in financial data by fund Type Set For All Funds
Capital Assets Using your Capital Asset records, complete the Schedule of Capital Assets (land, building, machinery, etc.) $5,009,541
3s of the end of the y=ar Show the total purchases of capital 3ssets dunng the year (if any) in the in Assets
Additions column. Show sales or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complate the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable/Receivable Accounts Payable'Receivable 4 Record(s)
Transfer Schedule Complete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Interfund Loan Schedule Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. eic) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Financial Assistance to Non Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
Governmentzl Entities Citizen Centers. etc
OFPEB Iinformation about what other postemployment benefit (OFPEE) plans the unit administers or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Compiete
Tax Abatemen Information about tax abatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complete
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds
53
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Annual Financial Report - Pensions

Pensions @

1. Please indicate if your unit offers any of these pension plans to your Employees. Check all that apply.
[ Public Employees Retirement Fund [ 1357 Firefighter's Pension Fund
Teachers Retirement Fund 11877 Police and Firefighter's Pension Fund

711825 Police Pension Fund

2. Does your unit have any other pension plans where the employer makes coniributions to the plan or funds any
part of the benefits? (Note: This does NOT include deferred compensation plans such as those under sections

401(K), 403(b), and 457)
®ves ONo

This farm i nat compiete

Return To the Main Menu

—LUnnames Plan-— Edit Flan

Add a plan entry in the table below for each additional plan the unit has.
Plan Name Edit

Required Fields Complete
No

11-20)

this form”

2/7/2023

* All units are required to complete this portion of the AFR (c5

* Are other plans offered? Yes = add the other plan in the box.
No = mark a box that the form is complete and then “save

54

‘'yes’ and there are

the “add a plan”
button to add the
plan(s). Next, the
information in this
section will need
completed:

If the answer to #2 is

additional plans, click

Pensions

Answer these questions for the full calendar year just ended.

Name of the Pension Pian [Sampl Co Police Retirement Plan_|

TyperCiass of Employass Coverad by the Plan [Miarit Employees |

Type of Pansion Pian Singls Employer Defined Benaft .

Select the IN Code that Applied o s Plan | Muricipal Utlty Employees' Pension Fund IC 6-1 5 v

Does the Flan Have Terms Relaled 1o Vestng @ ves (N

after Tive years, enplopees are 108% vested in
I1Yes, 1510 1erms INSLMUSI D8 MEHOVESE | cployer contrlbutions.,

Does the Pran have any tems retated to
forfsiures (16 beneiis payabie to a plan
member must be forfited in the event the
memer i convicted o a crime)?

If Yes, please upload a fie with he policy
P, pat. g, png, docx)

Upload File

Select the Benefts Provided Under iis Plan @ RetirementIncome ) Death Benefits @ Life Insurance

®Yes ONo

| Choose File | No file chosen

If Othe, please specity

Plan Administrator

Company Name [Sample Co Sheriffs Merit Board
Steetadress [Enter Administrators Suest Address
cty [Enter Administrators City

State Indiana .
Zip (e.9.99999) amrTT

Contact Persan. [Enter Contact Person (e g Sheriff)
Phene (s g 099-000-9099) 11-111-1111

e-ma (6.9, example@erample.com) iesi@test com
Employer Sponsaring the Pian [Sampla Co Sheriffs Department

Current Number of Participants
Aetue Enployes Vet (00 5999 10

Actve Employees hal ara Not Vested (e9.9999) 5 |
‘Separated Employees But are Vested (e.0. 9838) 1

—

Current Number of Retirses (2.9, 9999)

Disability Benefits # Other
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Annual Financial Report - Pensions

If there has been an actuarial valuation performed on the plan,
information is entered here:

‘Agditonal information

Pensions @ e i Pareatiga Rat sk O 0..9.950 [T

Actual Investment Retur for Lst Year (= o 89.89) Fass e
Actual Benefit Payments for Last Vear (6.g.9999.00) [s184.712.00

Has there been an actuarial valuation done for this Plan?

Percantages must sum t0 100%
@ves Ono o
Eqies 09.9058) 9%

Fired Income (.0.99.99)[44.13 %
Please enter tion. Cash (0.9 99.99) 288 %

Standaraized Plan Name | County Folice Retirement Flan [~ Oiner (#.9.99.99) poox
Name of Actusrial Fim  [Enter the actuarial firm Tota 10000%
Contact Person Enter the contact person
Contrbation Rates (25 a Percentage o Payrol)
Email Address Enter the Email address Empiorer (¢5.3299) %
Actuaiial valuztion date  [01/01/2017 Plan Memoers (e.g.99.99) T}

4nnual Covered Payroll (¢ . 9998 99) 5693,061.00

Actuarial hssumgtions Aduarial Gos{ Method for Funding Purposes  Frozen Iniial Linbility =]
Investmant Rate of Return (e.g. 99.99) sis% N —
Remaining Amortzaton Parod in years (6.5, 99) 28

Amortization Begin Date 01/01/2017

Projected Future Salary Increases (.. 99.99) 400 %

Cost of Living Adjustments (.. 99.88) 0:00 %

Pension Liabillty

WMortality Tabie RP-2014 adjusted to 2006, If applicable || Actuarial Present Value of Projecied Beneft Pasments (¢ g 9939.83) [s4205.215.00
Serice Cost (e.9.9990.99) |$106,098.00
Employer Gontnbutions (2.0, 9999.99) [s176.53500
Generational or Stafic Projection Generational
ol Pension Liabily e g £999.99) [srmem
Pian Status open Pl Faciars Net Posibon (< 5.9989 99 s
Mot Pension Liauiit (e.0. 9999.99) fis:0.520
Fian Benolts Accrung ] Plns Fiduciar et Fosfon ss 3 Percentage ofhe Tota Pension Lo (.. 5999) 1556 %
Accrual Formula Finel average earnings | e r

If an actuarial study hasn’t been completed, indication
of when one is planned will be required

Pensions

Has there been an Actwarial study done for this Plan?

D Yes @ Mo

‘When are you planning to have an Actuarial Study done?

Mext Year ' Two Years ' More Than Two Years
SAVE

| Prewous Page 1 of 2 | | Pensions Main |
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Annual Financial Report - Main Menu

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Type Select the fund type for funds entared in financial data by fund Set For All Funds
Capital Assets Using your Capital Asset records, complete the Schedule of Capital Assets (land, building, machinery, etc.) $5,009,541
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the in Assets
Addtions column. Show sailes or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complete the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable/Receivable Accounts Payable/Receivable 4 Record(s)
Transfer Schedule Comgplete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Interfund Loan Schedule Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
inancial i Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
v ntal En Citizen Centers, etc
OFEB information about what other postemployment benefit (CFEE) plans the unit administers or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Complete
Tax Abatement Information sbout tax sbatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complete
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds

2/7/2023

58
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Annual Financial Report - OPEB

OPEB is other forms of postemployment benefits that are paid in the period after
employment.

Examples include death benefits, life insurance, disability, and long-term care. It
may be
+ a specified dollar amount;
» an amount that is calculated based on one or more factors such as age, years of service,
and compensation; or
* atype or level of coverage such as prescription drug coverage or a percentage of health
insurance premiums.

The payments may be issued to insurance companies on behalf of retirees or
issued directly to retirees for specific purposes such as healthcare.

OPEB does not include pensions, termination benefits or termination payments
for sick leave. COBRA benefits are considered a form of healthcare-related
termination benefits and are not OPEB.
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Annual Financial Report - OPEB

Defined Contribution - a plan providing for an individual account for each participant and for benefits based solely on
the amount contributed to the account, plus or minus income, gains, expenses, and losses allocated to the account.

Single Employer Defined Benefit - a plan sponsored by only one employer that promises a specified monthly benefit
on retirement that is predetermined by a formula based on the employee's earnings history, tenure of service and age, rather
than depending directly on individual investment returns.

Cost-Sharing Multiple-Employer Defined Benefit - a plan sponsored by multiple employers in which the OPEB
obligations to the employees of more than one employer are pooled and OPEB assets can be used to pay the benefits of the
employees of any employer that provides OPEB through the OPEB plan. This type of plan promises a specified monthly
benefit on retirement that is predetermined by a formula based on the employee's earnings history, tenure of service and
age, rather than depending directly on individual investment returns.

Agent Multiple Defined Benefit - a plan sponsored by multiple employers in which OPEB plan assets are pooled for
investment purposes, but separate accounts are maintained for each individual employer so that each employer's share of the
pooled assets is legally available to pay the benefits of only its employees. This type of plan promises a specified monthly
benefit on retirement that is predetermined by a formula based on the employee's earnings history, tenure of service and
age, rather than depending directly on individual investment returns.
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Annual Financial Report - OPEB

OPEB @
Plan Administrator s o aestion for e o oty st s
+ Company name ot
+ Employer Sponsor (normally the unit) e e et encts © e masanee. O Dty O onarem Gore e
Plan Members b
. Actives & inactives -
- T ——
Actuarial Information B B T T T
“a-mail (a.g. sxample@exampis.com) [ Jane John@ KvZom | “irwlla arnat farmat
“Emploger Soonsorng the Fisn | Sample Company |
Contribution Rates S — 7
. Employer e e e e E—
. Plan members ::M Elm:,@i T -
« Covered payroll BT et et 5 e
¢ Cost method Coniribution Rates (as = percentage of coversd payroll and ot the percentage of premium paid by smployer and smployes)

*Empioyer (e.g. 8099} 020%

Plar

miers (2.9. £9.89) 020%
Fayroll (9. 0200.00) [ sagsooc00 |

unding Purposes | Unit Gradit

-An

<
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Annual Financial Report - Main Menu

2/7/2023

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Type Select the fund type for funds entared in financial data by fund Type Set For All Funds
Capital Assets Using your Capnal Asset T P the S iz of Capital Assets (land, building, machinery, stc.) $5,009,541
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the in Assets
Additions column. Show saies or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complete the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
Accounts Payable/Receivable Accounts Payable/Receivable 4 Record(s)
Transfs u Complete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Inf nd Loan Schedu Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Einancial Assistance to Non Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
v ntal Entiti Citzen Centers, etc
OFEB information about what other postemployment benefit (CFEE) plans the unit administers or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Complete
Tax Abstement Information about tax sbatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complets
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds
62

62

Annual Financial Report - Transfers

) . , Transfer Schedule Add Row

Unit Questions — were interfund

. Delete | Transfer_Fi Transfer_T Amount

transfers during the year sk | Tt Fon NS0 | |

« If 'yes’, must be reported in transfer K 0000001186 Rainy Day 0000001000 General $6,000.00

schedule K 0000001176 Motor Vehicle Highway 0000009001 Community Crossings Grant $300,000.00

Transfers In must equa| X 0000001169 Local Road and Street 0000003001 Community Crossings Grant $10,000.00

Transfers Out X [0060001169 Local Road andStree-t-m“v“E Required Required

[Ameieieivirivap vy T

TR
¥ r

(000001140 Cummulative Courthouse

0000001142 Cummulztive Jail

(0000001148 Drug Free Community

0000001152 Emergency Planning/Right to Know
(000001155 Extradition and Sherif's Assistance
0000001156 Firearms Training

(000001158 General Drain Improvement

(000001159 Health

(000001160 Identification Security Protection

(000001168 Local Health Maintenance

(000001170 LOIT Public Safety - County Share
0000001175 Misdemeanant

0000001176 Moter Vehicle Highway

» Common for client to book a transfer
out of a fund as a receipt into the
new fund (or vice versa)

« If it's posted as a transfer in one spot,
it must also be posted as a transfer
in the corresponding fund.
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Annual Financial Report - Main Menu

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Type Select the fund type for funds entared in financial data by fund Type Set For All Funds
Capital Assets Using your Capital Asset X the S je of Capital Assets (land, building, machinery, etc.) $5,009,541
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the in Assets
Additions column. Show saies or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complete the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
ou! Payable/Receivable Accounts Payable/Receivable 4 Record(s)
Transfer Schedule Comglete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Int nd Loan Schedul Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Financial Assistance to Non Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
v ntal Entiti Citzen Centers, etc
OPEB Iinformation about what other postemployment benefit (OFEE) plans the unit administars or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Compiete
Tax Abstement Information about tax sbatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complets
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds
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Annual Financial Report - Surety Bonds

Surety Bonds Upload
For1G 54-15.1(0) onier he iformason and upioad 3 copy of v ond 1ed fo e oBcials below
Flease chocs a position irom the dropdown box below: Then complete the other fiekds on ine screen and upload a copy afthe Th em oSt rece nt S u rety (o r Offi Cia I)
bond Make sure all applicable bonds are uploaded.
ronton =" T Bonds must be uploaded for the listed
Checkif this position is not bonded as requiced by IC 54.1.18(a) X Teeasurer . o
Type of Bong: - select - =l ; :W“' Off|C|a|S
Amounsatsons j ] _ X snean v Check indicates it's been uploaded
Term of Bond Stan Date: EngDate X Cooner v H H H
Upioss e 5354 96 b X s v "X" means information is needed
Browse... | o fle selected. X Yot
| uploed |
[PossionTale  Notondes  Type Name  AmountofBond  Entry Date Tem Ends |
‘ Auddor Faise Indridual Bond Doe Jane 52000000 /1072017 9:59:55 AM 1231Mm7 ViewFilg X |

+ Select the “position” from the drop-down box
* Enter type of bond
* Enter amount
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Annual Financial Report - Surety Bonds

Bond Requirements - IC 5-4-1-18

Required for Auditors, Treasurers, Recorders, Surveyors, Sheriffs, Coroners, Assessors,
and Clerks

Employees directed by fiscal body to be bonded

Individuals (not mentioned above) who are employees or contractors and whose official
duties involve access to public funds in an amount > $5,000

Amount of bonds - Auditors: amount determined by fiscal body; not less than $30,000
» Other County officials, see IC 5-4-1-18(e) and IC 5-4-1-18(f)
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Annual Financial Report - Surety Bonds

Something must be entered for all required positions at the unit

If there are contractors required to be bonded or other personnel that are bonded,
“other” should be selected in the drop-down

If a required position exists, but the person holding that position isn’t bonded, check
the box next to “this position is not bonded as required by IC 5-4-1-18(a)”

Don't forget to click the “I have completed entries for all positions, and | am ready to
submit this form” at the very bottom

| have completed entries for all positions, and | am ready to submit this form.
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Annual Financial Report - Main Menu

Core Reporting Status
Financial Data by Fund Enter or change basic financial information for the year. This inciudes adding or deleting funds, entering 56 Fund(s)
beginning cash and investment balances, receipts and disbursements for each fund
Fund Type Select the fund type for funds entared in financial data by fund Type Set For All Funds
Capital Assets Using your Capital Asset X the S je of Capital Assets (land, building, machinery, etc.) $5,009,541
as of the end of the year Show the total purchases of capital assets duning the year (if any) in the in Assets
Additions column. Show saies or other dispositions of capital assets during the year (if any) in the
Reductions column
Grants Complete the Grant Schedule for grants you received or disbursed money from during the year 2 Grant(s)
ou! Payable/Receivable Accounts Payable/Receivable 4 Record(s)
Transfer Schedule Comglete the Transfer Schedule with all transfers made between funds during the year. 1 Record(s)
Int nd Loan Schedul Comgplete the Interfund Loan Schedule with the ending balance of all loans between funds at year end 1 Record(s)
Debt Complete the Debt Schedule (bond issues, notes and loans payable. etc) as of the end of the year. Show 2 Record(s)
the total additions and reductions in debt
Leases Amount of lease payments due durring the following year. 1 Record(s)
Financial Assistance to Non rer financial assistance your unit has given to entities such as: Volunteer Fire Depts. YMCA, Senior 1 Record(s)
v ntal Entiti en Centers, etc
OPEB Iinformation about what other postemployment benefit (OFEE) plans the unit administars or participates in 1 Record(s)
Pensions information about what pension plans the unit administers or participates in Not Compiete
Tax Abstement Information about tax sbatements that affect this unt 2 Record(s)
Risk Assessment Annual! questions to assist in determining risk. Complets
Upload Public Official Per IC 5-4-1-5.1(e) upicad 3 copy of bonds filed 4 Uploaded
Surety Bonds

68

68

Annual Financial Report - Non-Governments

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

| Add Row

Federal Tax ID o % State Operating Of
Delete | Name Street Address \ Suite No. | City l Abr. County Same
x Clay County Geneological Society 31-0999032 PO Box 56 CenterPoint IN Clay Co., IN Carolyn Brans
X Clay County 4-H Council Inc 35-1582478 PO Box 702 Brazil N Clay Co., IN Dianna Knox
x Child-Adult Resource Services Inc 35-1183291 201 N Dormeyer Ave Rockville N Clay Co., IN Basil Weinmar|
X Clay County Historical Society 35-1469440 100 E National Ave Brazil N Clay Co., IN Vickie Mace
X Clay County Indiana Council on Aged 35-1524198 120 S Frankiin Brazil IN Clay Co., IN Wiliam Joe Wil

< >

Financial assistance provided to non-government entities, like volunteer fire departments,
senior citizen centers, little leagues, etc. Indicate type federal ID, names of officials at the
non-government, amount, etc.
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Annual Financial Report - Main Menu

System Functions

Status
Upload Files - Uploading s an option for those governmant units with vendors and who choose to populats a portion of Not Uploaded
their report by upioading files
Annual Report Outputs Reports may be viewed as PDFs or Excel spreadsheets Ayailable
Financial Statement/ SEFA Download Financial Statements and SEFA in Excel. Availatie
Review Submission Review any submission errors or warnings Ayailable
Submit Annual Report Submit the annual report to SBOA
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70

Annual Financial Report - Submission

Select Unit and Year > AFR Main Menu > Upload Files
= Upload Files
Do you have a Departments file to upload? You must select yes or no before the uploaded files can be processed. U p I oa d i ng Data
B Check with your vendor
Contact \niormﬂli@ )
conmactia [(mee | Data needed includes
* Contact information
+Beginning balances
FileType IS'""“’\ *Recei pts
Gontactnformation * Disbursements
Beginning Balances
Receipts.
Disbursements
Departments
71
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Annual Financial Report - Submission

2/7/2023

Select Unit and Year > AFR Main Menu > Upload Files
* Upload Fles

T p Vendor Disbur =

[ |

Upload File |

FileType Status
Contact Information Uploaded
Beginning Balances Uploaded
Receipts Uploaded
Disbursements Uploaded
Township Vendor Disbursements Uploaded

Annual Financial Report - Main Menu

System Functions
Upload Files

Annual Report Outputs
Financial Statement/ SEFA
Review Submission
Submit Annual Report

Uploading s an option for those governmant units with vendors and who choose to populate a portion of
their report by upioading files

Reports may be viewed as PDFs or Excel spreadsheets

Download Financial Statements and SEFA in Excel.

Review any submission errors or warnings

Submit the annual report to SBOA

Status

Not Uploaded

Ayailable
Availatie
Available

Not Submitted
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Annual Financial Report - Submission

Fund Has No Balances or Activity

At least one fund has no entries for beginning balance, receipts or disbursements. Please enter appropriate numbers for these
funds in the Beginning Balances, Receipts or Disbursements. If the fund did not have any Beginning Balances or activty for the
year please delete .

Grant Section Not Filled Out

You responded that your unit had Grants. However, you didn't complete the Grants section. Please fill out the Grants section. I
you determine that you don't have any Grants, change the answer to the Grants question to No.

e Sevaresecil i Sackor it Pl ot Review Submission

You responded that your unit provided financial assistance to Non-Governmental Entities. However, you didn't complete the Non-

Governmental Entities section. Please fill out the Non-Governmental Entities section. If your unit didn't provided financial C hec k for-
assistance to Non-Governmental Entities, change the answer to the Non-Governmental Entities question to No. N
Enterprises Not Defined *Errors

You responded that your unit had Enterprises. However, you didn't identify any Enterprises. Please identify Enterprises and link

the appropriate Funds to those Enterprises. If you don't have any Enterprises, change the answer to the Enterprise question to . H

No. Warnings

Indebtedness Section Not Filled Out
You responded that your unit had Debt. However, you didn't complete the Indebtedness section. Please fill out the Indebtedness
section. f you don't have any debt. change the answer o the Debt question to No,

Capital Assets Section Not Filled Out Erl"OI'S (Some of which are seen here) require aCtIOH

You responded that your unit had Capital Asset Records. However, you didn complete the Capital Assets section. Please fill out

the Capital Assets section. If you don't have Capital Asset Records, change the answer to the Capital Assets question to No. b k b f b M M
o Lese Recors e taken before submission

In the initial unit questions, it was indicated that this unit has lease records. Please add these records, or correct the unit question . .
seeaion * Gateway will not allow the AFR to be submitted
TAT7 Not Complete .

e T e esion et otes a1 ol s icavag b if there are errors

Please answer all questions before submitting your Annual Report

Schedule of Officials Section Not Filled Out

Please fill out the Schedule of Officials section before submitting your Annual Report. 8¢ sure to check the ‘Mark Complete'
checkbox at the bottom of the page.

Accounts Payable and Receivable Records Not Filled Out

Amounts for accounts payable and receivable must be completed for Governmental activities and all active enterprises. Enter
zer0 if there are no accounts payable and/or receivable balances.

No Disbursement by Vendor Records

There are no records for disbursement by vendor. These records are required

Pension Information Not Completed

You must complete the questions in the pensions section. and check the form completed checkbox.
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Annual Financial Report - Submission

Review Submission
Check for:
*Errors
*Warnings

* Warnings (some of which are seen here) will alert users of

potential issues
*Most will have an impact on the SBOA audit
* Gateway will allow the AFR to be submitted if there are warnings

Submission Warnings
The annual report for this unt may be submitted without addressing the following issues. However, & is recommended that they be reviewed as they frequently indcate errors.

Negative Cash Balance

AL least one fund for this unt has a negative cash balance. Thes may be acceptable in some cases, but often indcates an esror
Transfers Do Not Balance

The sum of all transfer receipts does not equal the sum of Al transfer disbursements.

Beginning Cash Balance Does Not Match Previous Year Ending Cash Balance

in most cases, these values shouid match

Beginning Investment Balance Does Not Match Previous Year Ending Investment Balance
In most cases, these values should mateh
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System Functions

Upload Files Uploading is an option for those government units with vendors and who choose to populate a portion of
their report by upioading files

Annual Report Outputs Reports may be viewed as PDFs or Excel spreadsheets

Financial Statement/ SEFA Download Financial Statements and SEFA in Excel.

Review Submission Rewview any submission errors of warnings

Submit Annual Report - Submit the annual regort to SBOA

2/7/2023

Status
Not Uploaded
Ayailable
Availatie

Available

Not Submitted
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Annual Financial Report - Submission

Submit Annual Report

Your repon entres have been rewewed 16 MaKe Sure That f MESLS MM SLandants for SUBMESSIOn THe resULs are bekow. A SUECEssul review al this level Shoul not be
consigered & tnal spproval of hes SUBMISS:0n

Submission Errors
Mo errors were found that would prevent submission.

Submission Warnings
There are no warnings for this submission.

Submit Annual Report

financial statements in accordance with ancther acceptable basis of accounting.

CERTIFICATION: This is to certfythat the data contained in this reportis accurate and agrees with e financial records, to the bast of my knowledge and belief. |
understand that if an Juck is required cue 1o Te level of Federal funding expended by Nis entity, the data enterad Nere will be used 1o generate a financial statement in
aceordance with the regulatony basis of accounting | understand that this Snancial statement will be audited by the State Board of Accounts unless | choase to prenide
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Annual Financial Report - Submission

After the “"Submit This Report”
button is clicked, the submit status

changes and submitted date/time R T — F—

. et epertbyuploading s
appears at the bOttom Of the Maln Anngal eport Outputs Ripors may ba owed a5 POFs o Evcal spraadshedts, Kialatle
Menu Lann T R 30y SUDMISSION £7005 0 wamings. Aalable

Ungubenthe aonual 4oty S804 Submilted by

L in
Need to make changes or Bt

corrections? "
* The AFR will need to be ‘'un-submitted’
* Click the “"Un-Submit Annual Report”
button, make changes and/or corrections,
and be sure to have the AFR resubmitted
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Annual Financial Report - Advertise

The Annual Report Outputs menu within the system includes the reports that must be advertised
+ They are designed specifically for advertising purposes
+ These reports eliminate unnecessary formatting and blank lines since advertising should use the smallest
type of print possible and a minimum of space for cost savings

Annual Financial Report Main Menu
System Functions status
Upload Files Uploading is an option for those govemment units with vendors and who choose to populate a portion Not Uploaded

— of their report by uploading Mes.

Reports may be viewed as PDFs or Excel spreadsheets.

[Financiol Statement/SEFA Download Financial Statements and SEFA in Excel

Reyview Submission Review any submission errors of wamings.

Submit Annual Report This user does not have permission to submit the annual report to SBOA

Annual Report Outputs

Pension Unit reported pension information here.

Risk Risk Assessment Form

Eul Regort Irms report contains all AFR report components in one document

- [ Cash & inestment Combines I Vorsion of the statement for aovertisting purposes
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Annual Financial Report - Advertising

;"uh!i(Notics : . - counties

* No specific statutory requirement

* Would fall under the generic provisions in
IC 5-3-1

* We would recommend publishing as soon as
possible but no later than March 1

For all units, proof of advertising maintained at
the local office level.
* No upload or submission to SBOA needed

Advertised report contains errors — what to do
+ If advertised report would not be misleading, re-

advertising not required.
80
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Annual Financial Report - Miscellaneous

Most software vendors have ability to upload data directly to
INOIAMA  Gateway — check with them for your system'’s requirements in order

dleway =

HELP - Gateway has a User Guide for the AFR. | recommend
checking there first if you have questions. It contains a lot of good
information and screenshots to help.

https://gateway.ifionline.org/userguides/AFRguide

If you still have questions:

{ * Gateway technical support: gateway@sboa.in.gov or ibrctech@iupui.edu
i | + Specific accounting related: counties@sboa.in.gov

i 4
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Annual Financial Report - Miscellaneous

Gateway ~
Annual Financial Report (AFR) ~

Login to Live Site
Per Statute, the Fiscal Officer (Controller/Clerk-Treasurer) is responsible for submitting the AFR not later than sixty days after the close of the fiscal year. If you do not have a
Gateway account, please email Gateway@sboa.in.gov to request one.

If you would like to request access for someone else, please complete the Limited Delegation of Authority form.

If you have any questions, email our help desk at gateway@sboa.in.gov

Gateway Annual Financial Report Resources

» User Guide
* User Account Information
e Code Tables
« Departments
 Funds
 Receipts
* Disbursements
o Upload Specifications
e File Layouts
® Supplemental Annual Report
o Supplemental Annual Report Instructions
« Supplemental Annual Report - Pension Funds

From SBOA website: https://www.in.gov/sboa/political-subdivisions/counties/ o

82

Because the submitted AFR is a reporting of the

financial activity and should agree with the unit’s
0 ledger, it will be used as the basis for the financial
statements

= SBOA takes the AFR data and compiles the unit’s
financial statements. At the beginning of an audit,
SBOA presents the financial statements to the county
for their review and acceptance. County officials will
sign a form indicating the compiled statements are
true and correct.

It's important the AFR be correct to enable a smooth
audit process.

83
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ANY
QUESTIONS?

@

84
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@ bakertilly

Todd Caldwell

Senior Manager

P: +1 (317) 465 1514
E: todd.caldwell@bakertilly.com

Baker Tilly US, LLP, trading as Baker Tilly, is a member of the global network of Baker Tilly International Ltd., the members of which are separate
and independent legal entities. © 2022 Baker Tilly US, LLP
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